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             No. A(P)/2022-23-2 

            Date: June 28, 2023 

OFFICE ORDER 

Subject: Revised Travel Support for presenting the research paper in National 

Conferences by Registered Students (excluding PhD and PMRF 

Scholars/Students). 

Consequent upon the approval of the Competent Authority of this Institute, the amount of 

Travel Support available to registered Masters Students (excluding PhD and PMRF Scholars/ 

Students) of institute for presenting the research paper in National Conference(s) has been 

revised to a maximum amount of Rs.50000/- (Rs. Fifty Thousand Only) for all travels 

beginning from July 1, 2023. 

Note: It is mandatory for all registered students/scholars (including PMRF scholars) to take 

prior travel approval who would like to get supported through DOAA/DORD/PMRF/ 

Department grant and also would not undertake travel, unless the application has been duly 

approved. 

Further, reimbursement of the above said support shall be subject to the following terms 

and conditions: - 

 

1. The registered students (excluding PhD and PMRF Scholars/Students) can claim 

travel support until the date of Final Viva Voce Exam (Thesis Defense) or until the End 

of the Institute Fellowship Tenure whichever is earlier. The student should be a regular 

registered student while availing travel support (i.e., not in semester leave or leave till 

defense). This is applicable only for thesis submissions from April 01, 2023; no 

retrospective payments will be made. 

 

(a) For registered Masters students (M.Tech, M.Des, MS(R), MSc 2-yr), the support will 

be available in their whole tenure after they have completed two semesters in the 

Institute. 

 

(b) For registered students in the BT/BS programs, the support will be available in their 

whole tenure after they have completed four semesters at the Institute. 

 

(c) For registered students in the Double Major and Dual Degree Programs, the support will 

be available from Third/Fifth semester onwards.  

 

2. The reimbursement will include the Registration Fee, Air (Economy Class)/Train (AC-

2T/3T) fare by the shortest route, and a per-diem allowance of Rs.1000 per day. The per-

diem allowance can be claimed for the duration of the conference and at most one day 

prior to and one day after the conference dates, provided the registered student is 

travelling on those days.  
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3. The registered student/scholar seeking financial assistance needs to be an author or 

one of the authors of the paper accepted for the presentation, and the work should 

have been carried out at IIT  Kanpur. 
 

4. In case, there are more than one student authors in a paper, financial support will be 

provided to only one author per paper including any of its equivalent forms/versions. 

 

5. If alternate funding for lodging and boarding is available, then per-diem allowance 

cannot be availed. 

 

6. To apply for Travel Support the registered student is required to submit filled-in 

Conference Travel Support Form (a copy of which is available on DOAA website) along 

with application duly recommended by their Thesis Supervisor/Project Advisor/Co-

authoring faculty member, DPGC/DUGC Convener and Head of the Department to 

DOAA office at least one month before the date of the travel. 

 

7. The faculty members/thesis guides should specifically verify that the conference is of 

good quality and that the submitted papers were peer-reviewed. 

 

8. Subsequent to the participation, the student should submit the reimbursement claim to 

the Accounts Section with all the relevant supporting documents in original (including 

boarding pass). The reimbursement should be claimed soon after return, and not later 

than two weeks after completion of the travel. 

 

9. Eligible registered scholars availing travel support for attending the National Conference 

are advised to follow the instructions issued by the Institution’s prevailing norms on 

booking of Air tickets. 

 

a) The guidelines for booking of Air tickets are mentioned in Annexure-1 

 

Any registered student whose conference commencement date is scheduled to be held on or 

after 1st July 2023 and approval for the same has been obtained on or before 30th June 2023 

will also be governed by this order. 

 

  This Office Order supersedes all previous Office Orders in this regard. 

 

 

Shalabh 

Dean of Academic Affairs 
 

Copy to: 

1) Directorate Office, IIT Kanpur. 

2) Deputy Director, IIT Kanpur. 

3) All Deans, IIT Kanpur. 

4) Heads of Departments/IDPs, IIT Kanpur. 

5) Joint Registrar (AA), IIT Kanpur. 

6) Webmaster, IIT Kanpur. 

7) Finance and Accounts, IIT Kanpur 
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