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INDIAN INSTITUTE OF TECHNOLOGY KANPUR
PO: llT KANPUR, 208 016, Uttar Pradesh, lndia

OFFICE OF THE DEAN OF INTERNATIONAT REIATIONS

No. DOIR/2023-01
Date: July 08,2023

OFFICE ORDER

Subject: Financial Support For IIT Kanpur Students Registered in Joint Degree Programs For Travel
To Parfrer Institution
Consequent upon the approval of the Competent Authority of this Institute, a maximum amount of INR r.5 lakh has

been approved as financial support for IITK students registered in Joint Degree Programs for travelling to the Partner

Institution, with effect from JuIy 7, zo2g.

1. Air ticket for travel should be booked only from these agencies: r) Ashoka Travels, z) IRCTC, and 3) Balmer Lawrie

as mandated in the office order in Annexure r

2. Travel support from IITK will be provided in the form of reimbursement after travel. Advance support towards

travel will not be provided.

IIT Kanpur will provide a one-time travel support up to INR r.5 lakhs. This travel support can cover return

economy airfare, visa processing fee and airport transfers up to a maximum of Rs. r.5 lakhs. IIT Kanpur will
provide travel support for students enrolled in only those programs where travel support is not provided/partially

provided. Please contact the Office of International Relations (OIR) for further details.

Before booking the tickets, students will have to submit the completed Travel Approval Form (Form No. DOIR-

1o1) with relevant approvals to the OIR. After their return from the Partner Institution, students will be required to

complete the Travel Application Form (Form No. DOIR-roz) as well as the TA form and submit the same to the

OIR. The TA bill can be accessed at the following link: h_ttps;llisrsw,iitk.ac_,jnl-rret/datal:lXs_ubmjssiq211;_!_ors"p_df

The Travel Approval Form should be submitted to the OIR at least two weeks in advance of the date of travel. Post-

facto approvals for travel may not be permitted.

Students should submit the reimbursement claim to the OIR no later than 15 days after completion of the travel.

Travel reimbursement will onlybe processed on the submission of the relevant documents in original.

Students can claim reimbursement only for travel to and from the Partner Institution undertaken after June 7,

Dean of International Relations

CopyTo:

r) Directorate Office
z) Deputy Director, IIT Kanpur
g) All Deans, IIT Kanpur
4 Heads of Departments/IDPs, IIT Kanpur
5) Joint Registrar (AA), IIT Kanpur
6) Finance andAccounts, IIT Kanpur
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Dhirendrd S. Katti



Anncxurc-l

No, DtRlllTKlz121lAA4 4
February 24, ?A22

Reference: OM 190241Q31282.1E-.|V dated 31l12tZAX and $tA2/2422 {MaF) and
F No.29-Bl2A22-lFD dated 1OtQ1tZQ22 (MoE)

Subject: Modified rules regarding booklng of tickets for air travel using government
grants

Apropos to the privatization of Air 1ndia, ttrre Government of lndia has modjfied the
rules concerning bocking of alr tickets usrng government grants. The new guidelines
a.e as given below:

1 Official air travel, both domestic and internatiorral, on government granls

{including CPDA) can be nnade in private alrlines

2. Tlckets should be purchased only through the following travei agencies
(a) ffialn:er Laurie ib) IRCTC, and (c) Ashoka Travefs

The above guldelines are lo be followed for LTC travel and for travei on project grants
where GfR17 is applicable.

e opy to:

1 ilirectcr
2, All Deans
3 AII HODs lSectron (s)/ Unit {s)
4. Registrar
5. Dy. Registrar {F&A)
6, Dy. Registrar (Admin)
7. SE, tWD

Oeputy Director



Ne.1ffi24lF,$ftil11-E4Y
GoYasnm*flt of l::dia

t&iwwtry q,f Fin:nsa
Dopefm* nt of Expendifu re

!*orth 8l*rft , l{eeu Edhi"
0d*d frr* 16n f,ebruary" 2E*?

aPrw*. ?fr il6Bm

Ssbftdr Wl{fuil&on cf inct?udiooa vq*Nwzg A{r Trs*e{ art Gorrernffiffd dcs*urd^

The undersign*d ie dv*r,t** 1* r*lst tr l&i* D*partrfi€ilt's *.N. da:#d 31.1138en regurdl,ry
oooking ql Mr Wke*s drs #wemftienl accou*l af'[e.a dlslrv,rusln:en{ ol hk {ndla hruryh hrw ay#t*
*genries vk. Eclm*r &, Laww,,lfrt11 anc- &ehnk Tr*dels. $euer*J r*te.r*r*,es ha'm been nee*ivmd ?n f,rig
l}epadrner:rt 'snehirq r{a ifua: regarding tuolting of air lieke& hr Dempstk arcd lnl*rfl ra} rraffi b'l
priv*te airtines in uiw a4lhe ili 're*tuDt CIf Air Ztdia.

?. ll ffi flari'fisd thvt flre atr $'wal ra kvenmefit sfrsufll tuih ftqnra*th \wslrd:wg LT*$ and
lntw.nafu*aflravel tan be rnade hg prluat* airlines '{i&F,*l$ shall ho purchased *n1y v}zss{}gtl lhs ff*$lffi
th.e6 *u$hft ".4*rt#.

To,

All Hlnixtrtr*&apartr-n*ak cf the Govemmcfft of lndir ar par ata*dar*dirtribrfinn [i;t,

&opy I CIlo 0E*G, TJFSE etc. ee par rtrnd*rd *ndora*uent list.



F "Na.29-8/2CI22-lFD
Government of lndia
fulinistry of Education

Department of l-lig;her Education
(l ntegrated Finance Division)

Dated 1CIt^ )anuary, 2A22

Sub: Modification of instructions regarding gooking of Air Tiekets on Govarrlment Account
- Reg.

ln view of the decision of the Government for dislnvestn"lent of Air f ndia, Departrnent
of Expenditure, Ministry af Finance has issued modified rnstructions virle
O.M.lrlo.19024/A312A21-E.iV dated 31si Oecer::d:,er, 2O2t u.tilYt regar$ to bc*king *l Air

Tickets far arr travel wherein the Goverrrrreril of india bears the r,gst cf air passage.

2. fhese instructions shail be effect;vi: fr:,m 4)1.O12t:?2. Therefor*, all 3Hs ai {h*
Deparlr,r*nt of Higher Education are r.qui:ste,l i* brr*g the nro,Ji{ied instructi,.rns *l ihc
DcI icapy o'f tlre 0.}.4 errclosed) to all t\te.Autonorncrrs/Stntulcry Bodres. agencies ur/.ier
iileir ci,rar'l for strict comptiance.



No. 19024/03nAX-e*w
Gouernment of lndia
Ministry of Finance

Department of Expenditure

North Bloek, New Delhi.
Eated the 31u'Deeember, 2021

OFTICE ITIIEMORAhJOUM

Subject: Sllodification of lnstructions ragarding Booking of Air Tickets on Government
accourtt.

The undersigned rs directed tc refer ts extanl ordere of lhis Eepartmenl whereby in all cases
of air travel where the Governrnent of lndia bears the co€i of air passage, the officials concerned are
lo travel by Air tndia only and air tlckets are to be purehased directly from Air India or by ulilizing the
services of the three Authorized Travel Agents viz." Ml; Ealrner Lawrie & Cornpany Limi{ed (Bl-Ct.}"
Mls Ashok Travels & fours (ATI) and Indian ttailways Caiering and Tourism Corporation Ltd.

{rReTC).

2. ln view of the decislcn of the Governr*ent for disinvostrment of Air lndia. it has been decided
that in all cases of air travelwhere the Government of lndia bears the cost of air passage, arr lickets
shall be purchased from the three Authorized Travei Agents viz.

i) M& Balmer l-awrie & Company t-inriled {BI"CL}.
ii) M/s Ashok Travels & Tours {ATT}
iii) lndian Railways Catering and lourism Corporation l-td. (IRCTC)

3. The travel agents arc expealed to provide 1o the Govl. enrployees the '8est available fare'
cn the date of bcoking on the basis of tour programme as per their entitlernent^

4. "Ihe choice of tha rlravel agent for booking ol ticket from those in Fara 2 is left open to the
Ministry/Department. Tickets may be arranged by the office or may be booked by the ernployee
himself. No agency charges will be paid to booking ageney i,e. any of the three Authorized Travel
Agents viz. M/s Balmer Lawrie & Company Limited, Mls Ashok lravels & Tours and lndian Railways
eatering and Tourism Corporation t-id.

5. Ail Mileage Points earned by Govennrnent employees on tickets purchased fur official iravel
sha{l continue lo be utilized by the concerned Department for other official lravel by iheir officers
Any usage o{ these mifeage points for purpose oI private travel by an officer will attraci Departmental
aclion, This is to ensure that the benefite oul of official travei which is funded by the Governrnent
should accrue to the Gcvernment- The travel agents shall inforrn about accrued mileage pcints to the

hllinistry/ Department on quarterly basis

B" ln case of unavoidable circurnstances, where the booking of tickel is donp from unautharized
travel agenVwebsite, the f inancial Advisors of the Ministry/Departrnent and Head o{ Departrnent nol

below the rank of Joirrt Sscrotary in subordinatelatlaehed offices are authorized to granl relaxation.

7. To ensure trmeiy payment of air tickel to tho travel agenls" to con{irm the per{ormance of
journey, the employee has to subrnit a eertiflc.atelundertaking rn prescribed proforma {enclosed as
Annexure-1) within 7 days olcompletion of journey" TA btl rnay be submitted later as per ihe existing
rules.



^2-

I Al, MinrslrieslDeparlmerls are directed to er:sure slrict cornpliance of the order and lr: widely
circvJate this 0"M. in aii offiees lncludrng attachedlsubordinale offices/ autonornous bodies under their
eontrol.

I These orders shall be effectrve from 01.01.2CI22

10. This is issued wrih th* approvalr:f the Frnance Secretary & Secretary (f,xpenditure]

(t{rrrnfia Dev)
Director

TO,

Atl Ministries/Departments of the Government of lndia as per sta;rdard distribution list.

Copy : O/s 6&AG, IIPSC etc. as per standard endarsernent list.


